
Elevate Reports With Effective Table Designs

Best Practices For Table Design



1. Delineating columns and rows

1.1. White space

1.2. Rules and grids

1.3. Fill color

2.1 Columns or rows position

2.2 Rows & Column sequence/sort

2. Arranging data



3. Formatting text

3.1 Orientation

3.2 Alignment

3.3 Fonts

4. Summarizing Values 

5. Number Formatting

6. Decimals

7. Headers, Footers and Page Information

8. Use Conditional formatting



1.1. White space: 

1. White space in a table design can improve readability by reducing clutter and providing visual separation 

between rows and columns.

2. Effective use of white space can also enhance the overall aesthetic appeal of the table and make it easier 

to navigate.



1.2. Rules and grids

1. Thin and light color rules and grids can help to create a more organized and structured table design, 

making it easier to read and understand.

2. These design elements can also provide visual interest and hierarchy, guiding the user's eye to important 

information within the table.



1.3. Fill color

1. Dark colors in table design can be overwhelming and make it harder to read the data. It's best to use 

lighter colors or shades for a more balanced and readable design.

2. Using light colors for alternate rows can help to create visual separation, making it easier for users to 

distinguish between rows and follow the data across the table.



2.1. Rows and Columns position

Arranging rows and columns in a logical and consistent manner in table design can help to improve 

readability, making it easier for users to understand and compare the data presented.



2.2. Rows & Column sequence/sort

There are some scenarios when, you need a custom sorting for rows/columns. Inforiver allows you to sort 

rows and column in custom order. Just drag and drop rows/columns where you want.



3.1. Text Orientation

Avoiding text orientation or angles in table design can help to maintain readability and reduce visual clutter, 

ensuring that users can quickly and easily interpret the data presented.



3.2. Data Alignment

1. Aligning numerical data to the right allows for easier comparison and readability, as the digits line up in 

columns and are easier to distinguish from one another.

2. Left-aligning text data creates a consistent look and makes it easier to scan the content, as the starting 

point of each word or sentence is aligned, allowing for easier readability.

3. Consistency in the number of digits for each part of a date (month, day, year) is important when 

formatting, regardless of how the dates are aligned in the table design..



3.3. Font Selection

The primary goals for selecting fonts - in table design best practices -

1. The font should be as legible as possible.

2. The same font should be used throughout.

Examples of few good fonts -Segoe UI, Calibri, Roboto.



4. Summarizing Values 

Summarizing values at row and column level gives an overall idea of numbers. Inforiver provides options to 

insert calculated rows and columns that allows you to summarize rows/columns at a custom level. Just right 

click and insert the row/column as shown below.



5. Number Formatting

Proper number formatting in table design enhances readability and ensures accurate interpretation of 

numerical data, reducing time to read and misunderstandings. Inforiver offers dynamic number formatting 

which formats the numbers based on their values.



6. Decimals

The number of decimal places in table design should be determined based on the nature of the data being 

presented, with no fixed rule for formatting. More decimal places may be needed when dealing with highly 

precise data, while fewer decimal places may suffice for data that does not require a high level of precision.



7. Headers, Footers and Page Information

To enhance table organization for larger datasets, utilize appropriate header, footer, and page information. 

Inforiver Matrix includes all these features, enabling users to limit the number of rows per page and easily 

edit the header and footer.



8. Use Conditional Formatting

Conditional formatting improves data analysis by highlighting important information, allowing quick 

identification of trends and outliers.



To know more about Inforiver Matrix, visit

https://inforiver.com/matrix/

https://inforiver.com/matrix/
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